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1. Policy
1.1. While it is not our policy to care for children who are sick, they should be at home until they are well enough to return to the Pre-School, we agree to administer medication to help with maintaining the children’s health and well-being or when they are recovering from an illness.
1.2. Administering medicines will only be done where it would be harmful to the child’s health if not given in the setting. If the administration of prescription medicines requires technical or medical knowledge then this can only be undertaken where our First Aider has had the appropriate training, another member of staff will be present when the medicine will be administered. Please help us to help you by giving us as much advance warning and details of your particular needs as possible.

2. Procedure
2.1. For all medicines that are to be administered a medical consent form must be filled in, signed and dated by the parents stating:
a) Who prescribed the medicine;
b) What the medicine is;
c) The dosage to be given;  
d) How the medicine is to be stored; 
e) What time the medicine needs to be administered.
f) Any side effects that may occur
2.2. The medicine must be stored in its original packaging and clearly labelled with the child’s name. The prescribed dosage date and frequency of administration details must be shown to have been obtained directly from the medical practitioner (i.e. as shown on the sticker applied by the pharmacist on prescribed medicine or otherwise a GP’s or hospital consultant’s letter). Second hand information provided by parents/caregivers without supportive documentation is not adequate. The prescription information and details of treatment provided should be less than a year old (applicable in cases of ongoing treatment for chronic conditions).
2.3. Each time the medicine is administered the First Aider must fill in a form stating:
g) Name of child;
h) Name and strength of medicine;
i) The date and time of dose;
j) Dose given and method; and is 
k) Signed by the First Aider, a witness and verified at the end of the day by the parent.
3. Storage of Medicine
3.1. All medication is stored safely in the orange box out of the children’s reach or refrigerated. When stored in a refrigerator or the orange box, they are kept in the original container.
3.2. The First Aider is responsible for handing the medicine back at the end of the day to the parent.
3.3. When medication is to be kept in the setting, the Manager and/or First Aider will check that any medication administered on a regular basis, is in date and returns any out-of-date medication back to the parent i.e. if a child is asthmatic, a spare asthma pump will be kept on site.
4. Long term medical conditions and on on-going medication
4.1. A risk assessment and Health care plan will be carried out for each child with long term medical conditions that require ongoing medication. This is the responsibility of the Manager or Deputy. Other medical or social care personnel may need to be involved in the risk assessment.
4.2. Parents will also help with the risk assessment and Health care plan. The Manager or deputy and parents will have a chat and if necessary the parents will be shown around the setting, to understand the routines, activities and point out anything which they think may be a risk factor for their child.
4.3. There may be some medical conditions that staff will need to have training in so that the medicine can be administered correctly. As part of the risk assessment and Health care plan the staffs training needs is included. 
4.4. The risk assessment and Health care plan includes arrangements for taking medicines on outings and the GP’s advice is required if necessary where there are concerns.
4.5. The risk assessment and Health care plan will include the measures to be taken in an emergency.
5. Managing medicines on trips and outings
5.1. When going on outings, a risk assessment will be carried out including medicines all staff will be fully informed about the child’s needs and/or medication.
5.2. The medication is taken in a sealed plastic box with the child’s name on and the name of the medication, inside the box is a copy of the consent form and a form to record when it has been given.
5.3. When returning from the outing the card is stapled to the medicine consent form and the parent signs it.
5.4. If a child on medication has to be taken to hospital, the child’s medication is taken in a sealed plastic box clearly labelled with the child’s name, name of the medication. Inside the box is a copy of the consent form signed by the parent.
5.5. This procedure is read alongside the outings procedure.

6. Monitoring and Review Process
This policy is reviewed annually or earlier as required by changes to legislation or statutory guidance
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