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1. Statement of intent
1.1 	This policy covers all the staff within the Pre-School setting that may be left on their own with children to the correct ratio. 

2. Aim
2.1. We aim to ensure that all our staff have the right support during their work to enable them to be safe and effective as practitioners.
3. Procedure
3.1 	All staff may be required at some point daily/weekly to be on their own due to correct ratio/cover, staff holidays and sickness. In these instances members of staff are required to ensure they are organised and have relevant tools/materials equipment needed to be able to fulfil their duties and provide for the children to the best of their ability.
 
3.2 	There are walkie talkies located in every room of the Pre-School on these occasions. The members of staff follow a daily check list to ensure walkie talkies are located in the correct places when necessary.
 
3.3 	The Manager, or Deputy, will ensure that rooms are checked regularly in order to ensure staff and children are safe and have everything they require. All staff come together at lunch so this time will allow them to re-stock and re-organise themselves for the afternoon and end of the day.

3.4 	If a staff member is needed to walk children to St Peter’s Academy (Primary School next door) for induction sessions, they must inform the manager or deputy when they are due to arrive back in the setting and to telephone the setting if there is going to be any delay to their arrival. They should leave via the church so they can be seen walking to and entering the Primary school. They will return via the same route.
4. Review Process
This policy is reviewed annually or earlier as required by changes to legislation or statutory guidance.
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